
Service Hour Reporting
Set Up:

1. Go to www.nwgabsa.org
2. Click – journey to excellence – (14 down on the left)
3. Click – service hour website log in

1. or https://servicehours.scouting.org/UI/Security/Login.aspx
4. Click – new users click here -
5. Read and click – I agree- 
6. Fill in the required fields. Unit number must be entered in digit form. ex. Pack 81 must be 

entered 3081, Troop 81 is 1081, Crew 81 is 2081, a 3 digit unit has no zeros – pack 742 is 
3742 .  Unit number and unit I.D are available from Heather Mangel ravenstorm84@att.net or 
Angie at the office.  Proceed through all set up screens.

Reporting:
1. Go to www.nwgabsa.org
2. Click – journey to excellence – (14 down on the left)
3. Click – service hour website log in

1. or https://servicehours.scouting.org/UI/Security/Login.aspx
4. Log in. 
5. From this page you can view previously recorded projects, report a service project, or report an 

eagle scout project. 
6. Click report a service project option. - click here -
7. Click one of the 30 options that best describes your project.
8. Screen is almost identical to the paper service hour form. Fill out all fields. Click – submit 

report - 
9. Click – OK – in pop up.
10. Congratulations – you can now print a certificate, enter another project, return to home, or log 

out.
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